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L 12 July 1961

o : Chief, CI)

TROY ¢ Chief, CIJ

SUBJECT: Reeommendaticns for Preparation for Yove to Hew Bullding: Tisposs)
of kxeess Clsssified and Unclassified Faterisls and Proposel fer
iitilization of New Vaulted Area

fttached is 2 momorondum setting forth in considerable detall problems and
considerations with regard to safes, files, overt reference materials, and the
ilike, in preparation for cur forthcoring move to the New Building. In bilef,
wo hove currently a totel of S4 safes, of which only 3% msy be moved, and 13
bookeases, of which only & mey be moved. wWe hold 2 total of 531 cubic feet of
classified materials (139 in the vault room and 392 in safes) and 258 cubic feet
of evert meterlals in bookcases, cebinets, end on tables. The mex$rum amount
of muterisls for which there willl be no safe or bockosse storege facilities
in the Hew Building is 418 cubic feet. Theze must, of course, go into the
new vaulted area, unless they sre completely done away with through retire-
ment to Hecords Center, destruction, or other dispossl. In order to accor
modete these materisls, to plan for future axpension of files, to provide
overndght storage for our persennel, to sllow for storege and working spsce
for files recalled from Records Center, to provide adeguate storage for other
CI eamponents (currently we hold 4in our weult room some 75 or more cublc feet
of materisls belonging, for the most part to BA3, SIG, OFS, eotc.), etc., I
propose the scquisition of approved metal shelfing, ot a8 cost of $1975.45.
This shelving, together with 23 fivedraver cobinets we slready possess snd
which will be roved into the new veulted area, will provide for 728 oubie
feet of filing space. Your approval te this proposal and other recormendstions
subrdtted in the stisched is requested, CI/Support hsg slready indicated to
me thet the financial needs for thls equipment arve within the tudgst. I em

ng 2 Pinal meeting on this matter with | | {€I Support), kr.

havi
[ 1(“ecords ¥anagement Staff) early next week principelly for the purpose

of reviewing vy pdan for the looztion of this equipment in ‘he new voult room.

urj.gumlj and attachments = .Mdrmsee
1 co with photocoples of attachments « Clief, CI/Support
1 ce » -~ Chief, C1/f

Attachmente: Layout of equipment in new vaulted ares
Pictures of metal shelving and mail truck
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